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[1] An application has been made for approval of an enterprise agreement known as the
Screen Australia Enterprise Agreement 2011—2-14 (the Agreement). The application was
made pursuant to s.185 of the Fair Work Act 2009 (the Act). It has been made by
Screen Australia. The agreement is a single-enterprise agreement.

2] I am satisfied that each of the requirements of ss.186, 187 and 188 of the Act as are
relevant to this application for approval have been met.

[3] The Media, Entertainment & Arts Alliance (MEAA) and the CPSU, the Community
and Public Sector Union (CPSU), being bargaining representatives for the Agreement, have
given notice under s.183 of the Act that they would like the Agreement to cover them.
In accordance with s.201(2) of the Act I note that the Agreement covers these organisations.

(4] The Agreement is approved and, in accordance with s.54 of the Act, will operate from
29 September 2011. The nominal expiry date of the Agreement is 30 June 2014.
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1.

Title of this Agreéement

This Agreement will be known as the Screen Australia Enterprise Agreement 2011-2014
(the Agreement).

PART A: VISION, VALUES AND OBJECTIVES

2.

21

2.2

2.3

2.4

Our Values and Code of Conduct

We are committed to the APS Values and Code of Conduct, as expressed in Sections 10
and 13 of the Public Service Act 1999, and to Screen Australia’s Code of Conduct.

We uphold the following values:

a) to be openly accountable to the Australian Government and the communities we
serve;

b) to demonstrate respect, responsiveness, fairness, timeliness, equity and
transparency of decision-making to employees, clients and stakeholders;

c) to encourage and facilitate the participation of a range of clients, reflecting the
diversity of the Australian community;

d) to exercise excellence, leadership, innovation and courage in all areas of our
work.

Screen Australia respects the diverse backgrounds and dignity of all Screen Australia
employees. We are committed to equal opportunity for all employees. We value
communication, consultation, co-operation and input from employees on matters
affecting their workplace. We want to provide a fair, flexible, safe and rewarding
environment free from discrimination and harassment. We encourage lifelong learning,
personal development, and a healthy work/life balance.

The Chief Executive Officer (CEO) of Screen Australia has established procedures for
determining whether an employee has breached the Codes of Conduct of Screen
Australia and/or the APS. Refer to Screen Australia Guidelines for Handling Misconduct.

3. Our Objectives

3.1

3.2

Screen Australia’s Corporate Plan outlines our commitment to:

1. Grow demand for Australian content

2 Support the development of a more commercially sustainable screen industry
3. lncreése the quality, variety, innovation and ambition of projects and talent

4 Ensure that Indigenous content is central to the wider success of the Australian

screen industry

5. Lead industry debate by being an authoritative source of information about the
Australian screen industry

6. Be an efficient, responsive and accountable organisation and a model employer.

In pursuing these values and objectives, Screen Australia commits to achieving
continuous improvement in:
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a) the use of its administrative resources;

b) organisational and individual competency and performance;
c) productivity and efficiency;

d) integrity and professional ethics.

3.3  Screen Australia is committed to responsible environmental management. This includes
limiting any adverse effects of our operations on the environment by minimizing waste
generation and our consumption of natural reserves. To this end we will establish and

maintain an environmental management system based on International Standards
AS/NZS 1SO 14001.
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PART B: SCOPE OF THE AGREEMENT

4,
4.1

4.2

43

6.2

6.3
6.4

Persons Covered by this Agreement

Subject to clause 4.3 below, this Agreement Will apply to and cover:
a) the CEO of Screen Australia;
b) employees employed under the Public Service Act 1999;
¢) employees employed under the Screen Australia Act 2008;
d) the Community and Public Sector Union; and
e) the Media Entertainment and Arts Alliance.

This Agreement will cover the named unions in clause 4.1 (d) and (e) where Fair Work
Australia (FWA) notes in its approval that they will be covered.

Members of the Senior Executive Service are not covered by this agreement.

Commencement and Duration

This Agreement will come into operation seven days from the date of approval by FWA
and will nominally expire on 30 June 2014,

Closed Agreement

This Agreement states the terms and conditions of employment of the employees
covered by this Agreement other than terms and conditions applying under a
Commonwealth law. :

From the start of this Agreement to its nominal expiry date no further claims may be
pursued in respect of terms and conditions of employment by a party to the Agreement
or an employee whose employment is subject to the Agreement, except where
consistent with the terms of this Agreement

This Agreement may only be varied in accordance with the Fair Work Act 2009. (FW Act)

Nothing in this Agreement is to be interpreted to diminish the entitlements of employees
under the National Employment Standards (NES) or under the FW Act, as may apply
from time to time. The terms of this Agreement are supplementary to those entitlements.
For the avoidance of doubt, the entitlements under this Agreement are not cumulative to
those entitlements in that you cannot receive separately both the statutory entitlements
and those under this Agreement.

Staff Consultative Committee

Screen Australia values feedback and is committed to consult with its employees through
the Staff Consultative Committee (SCC) for matters concerning changes to their
workplace in accordance with the express conditions in clause 70.
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8. Definitions

In this Agreement, the terms below have the following meanings:

“AFC” means the Australian Film Commission;

“Agency” means Screen Australia;

"Agreement” means Screen Australia Enterprise Agreement 2011-2014;
“APS” means the Australian Public Service;

“APS employee” means an employee who is engaged under the Public Service Act
1999 as either an ongoing or non-ongoing employee;

“Casual Employee” means an employee who works irregular and intermittent hours for
the purpose of short time relief and is not an ongoing, non-ongoing or fixed term
employee;

“CEO” means a person charged with carrying out the functions and responsibilities of
the Chief Executive Officer of Screen Australia and includes any person with the
appropriate delegation;

“CPSU” means the Community and Public Sector Union;

“Delegate” means an employee authorised by Screen Australia to be a Delegate of the
CEO to undertake or approve a specific function;

“Employee” and “Staff” mean an employee covered by this Agreement and unless
otherwise stated includes a fixed term, ongoing, non-ongoing and casual employee;

“FAL” means Film Australia Limited;

“Family” includes any person dependent on the staff member for care or support such
as a relation by blood (child, sibling, grandparent), marriage (including de facto
relationships and former de facto relationships), adoption, fostering or traditional kinship
or a person who is in a genuine domestic or household relationship with the employee,

without discrimination in interpretation as to sexual orientation;
Y
“Fixed term employee” is an employee eéngaged under the Screen Australia Act 2008

for a specific period and purpose. A fixed term employee is not an APS employee;
“FFC” means the Film Finance Corporation;

“FWA” means Fair Work Australia; .

“FW Act” means the Fair Work Act 2009;

“Manager” means an employee who has managerial and/or supervisory responsibilities;
“MEAA” means the Media, Entertainment and Arts Alliance;

“NAIDOC” means the National Aboriginal and Indigenous Day of Celebration;

“NES” means the National Employment Standards under the FW Act;

“Non-ongoing employee” means an APS employee who is engaged under section
22(2) (b) or (c) of the Public Service Act 1999, as either a full-time or part-time employes,
for a specified term or for the duration of a specified task;
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9.2

Screen Australia Enterprise Agreement 2011-2014

“Ongoing employee” means an employee who is engaged under section 22(2)(a) of
the Public Service Act 1999 or under section 31 (2) of the Screen Australia Act, as either
a full time or part-time employees;

“Partner” means a de facto partner as defined under the FW Act, or your spouse, but
excluding members of your family;

“PS Act” means the Public Service Act 1999 as amended;

“Salary” means the employee’s rate of salary/pay in accordance with the salary/pay

rates at Appendix A, and will be salary for all purposes. Specifically, where salary

sacrifice arrangements are in place, the salary for superannuation purposes, severance
and termination payments will be determined as if the salary sacrifice arrangement had
not been entered into;

“SCC” means the Staff Consultative Committee;
“Screen Australia Act” means Screen Australia Act 2008 as amended,;

“SES” means the Senior Executive Service and consists of SES employees as defined
in s. 34 of the Public Service Act and their equivalents employed under the Screen
Australia Act,

“Supervisor” means the employee, including a manager, who is responsible for
directing the work of another employee;

“Unions” means the Community and Public Sector Union (CPSU) and the Media,
Entertainment and Arts Alliance (MEAA);

“We” means Screen Australia; and

“You” means an employee or staff member, both in the singular and plural.

Relationship with Awards and Other Industrial Instruments

Subject to their terms, employees are covered by either the Screen Australia Act or by
the PS Act (and regulations and instruments made under the Acts), as amended from
time to time.

Subject to their terms the provisions of the following Acts (and regulationé and
instruments made under the Acts) as amended or replaced from time to time will apply to
employees, among others:

a) Disability Discrimination Act 1992;

b) Long Service Leave (Commonwealth Employees) Act 1976;
¢) Maternity Leave (Commonwealth Employees) Act 1973;

d) Occupational Health and Safety Act 1991;

e) Safety, Rehabilitation and Compensation Act 1988;

f) Superannuation Act 1976;

g) Superannuation Act 1990;

h) Superannuation Act 2005;

i}  Superannuation Benefits (Supervisory Mechanisms) Act 1990;

i} Superannuation (Productivity Benefit) Act 1988;



10.

10.1

10.2

10.3

10.4

10.5

11

k) Veterans’ Entitlement Act 1986;
I} Fair Work Act 2009.

Policies, Guidelines and Procedures

We may supplement this Agreement with policies and procedures, as varied from time to
time and which Screen Australia and you are required to comply with.

The policies and procedures will be consistent with your substantive rights and
entitlements under this Agreement, and will include guidelines for the fair and efficient
administration of employment matters. :

We will consult with you through the SCC when workplace policies are proposed to be
developed or changed, or where we are directed to develop and/or change workplace
policies consistent with legislative requirements.

We will consult and agree with you through the SCC on the policies relating to:
a) clause 15 (Recruitment & Selection);
b) clause 82 (Performance and Development Planning [PDP] Scheme);
c) clause 83 (Fairness in Managing Underperformance);
d) sub-clauses 2.4, 89.3 ( Misconduct);
e) clause 18 (Classification Structure);
f) sub-clause 72.7 (SCC Terms of Reference);
g) clauses 70, 74 and 75 (Consultation and Disputation); -
h) sub-clauses 2.1 and 2.4 (Codes of Conduct);
i) clause 41 (Flextime);
j) clause 49 (Leave Guidelines); and
k) clause 63 (Discretionary Leave).

If there is any inconsistency between the policies, guidelines and procedures and the
express terms of this Agreement, the express terms of this Agreement will prevail.

Individual Flexibility Arrangements

After commencement of employment, the CEO and you may agree to make an individual
flexibility arrangement to vary the effect of terms of the agreement if the agreement deals
with one or more of the following matters:

" a) arrangements about when work is performed;
b) overtime rates;
c) penalty rates;
d) allowances;

e) The arrangement must meet the genuine needs of Screen Australia and you in
relation to one or more of the matters mentioned above and must be genuinely
agreed to by Screen Australia and you.

Screen Australia must ensure that the terms of the individual flexibility arrangement:
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11.3

11.4

12.
12.1

12.2

a) are about permitted matters under section 172 of the FW Act; and
b) are not unlawful terms under section 194 of the FW Act; and

¢) resultin you being better off overall than you would be if no arrangement was
made.

Screen Australia must ensure that the individual flexibility arrangement:
a) is in writing; and
b) includes the name of the employer and employee; and

c) is signed by Screen Australia and you and if you are under 18 years of age,
signed by your parent or guardian; and

d) includes details of:
e) the terms of the enterprise agreement that will be varied by the arrangement; and
f) how the arrangement will vary the effect of the terms; and

g) how you will be better off overall in relation to thé terms and conditions of your
employment as a result of the arrangement; and '

h) states the day on which the arrangement commences.

Screen Australia must give you a copy of the individual flexibility arrangement within 14
days after it is agreed to.

Screen Australia or you may terminate the individual flexibility arrangement:

a) by giving no more than 28 days written notice to the other party to the
arrangement; or

b) if Screen Australia and you agree in writing - at any time.

Implementation

The CEO may delegate any or all of their powers or functions under this Agreement and
may do so subject to conditions.

This Agreement is made up of parts A, B, C, D, E, F and any appendices to this
Agreement shall be deemed part of this Agreement.

13. Replacement Agreement

13.1

Negotiations between Screen Australia and you and, if you choose, your representatives,
on a replacement Agreement will commence no later than six months prior to the
nominal expiry date of this Agreement with a view to negotiating and settling a
replacement Agreement in a cooperative spirit.

13.2 This Agreement will continue to operate until it is replaced by another Agreement.
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PART C: STARTING WORK AT SCREEN AUSTRALIA

14.

141

14.2
14.3

14.4
14.5
14.6
14.7

14.8

Forms of Employment

You will be employed either under the Public Service Act 1999 or under the Screen
Australia Act 2008 as:

a) Ongoing;

b) Non-ongoing;
c) Fixed term;
d) Casual.

Ongoing, Non-ongoing and Fixed Term employees may be employed in a full-time or
part-time capacity.

The usual basis for engagement in Screen Australia is as an ongoing employee.
Screen Australia may engage employees as fixed term employees where:

a) the specific job performed by the employee is not required to be performed on an
ongoing basis, and is associated with fixed term programs and projects;

b) the skills and experience required are either:
c) for specified periods of time; or
d) for specified tasks.

e) industry sourced skills and experiences are required and there is an assumption
that employees will return to that industry.

The PS Act will apply to employees employed under that Act.
The provisions of the FW Act will apply generally to all employees.
Casual employees are engaged to provide short-term relief.

Casual employees receive a loading of 20% of their hourly rate of pay in lieu of public
holidays and paid leave entitlements except long service leave, which accrues.

Apart from long service leave, casual employees are not entitled to:
a) clause 24 (Salary Advancement);
b) clause 27 (Salary Packaging);
c) clause 36 (Screen Incentive);
d) clause 41 (Flextime);
e) clause 85 (Study Assistance);
f) clause 90 (Redundancy and Redeployment); and

g) Healthy Lifestyle Reimbursement and Health Checks and Eyesight Testing listed
in clause 37

14.9 Casual employees will not be entitled to overtime (clause 43) except where they work in

excess of 150 hours over a four-week period at the direction of their manager.
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15.

15.1

15.2

15.3

15.4

15.5

15.6

15.7

16.

17,

171

17.2

17.3

17.4

17.5

Recruitment and Selection

We are committed to the principles of fairness, equity and merit-based decision making
in filling job vacancies. Selection practices across the organisation will be consistent with
the requirements of the PS Act and the Screen Australia and APS values.

Advertising and filling job vacancies will be in accordance with Screen Australia’s
Recruitment and Selection Policy and Guidelines. In filling vacancies, we will seek to
balance the career aspirations and development needs of our employees with the
operational requirements of Screen Australia and the need for employment to be open to
competition from other members of the Australian community.

We may fill a job vacancy, prior to advertising, by reassighing the duties of an

ongoing employee at the same level or through the broadbanding process outlined in
clause 19.

We will consider the claims of any excess employees for vacancies prior to any decision
to advertise or fill through broadbanding.

We will conduct a competitive merit selection process for all vacancies of more than 6

months’ duration, including ongoing, non-ongoing, fixed term and higher duties
assignments.

For temporary filling of newly created jobé, we will make a decision based on work-
related criteria after expressions of interest have been sought from existing employees.

For other non-ongoing and fixed term jobs of less than six months, the Manager may
choose one of the processes set out in our Recruitment and Selection Policy and
Guidelines.

lﬁduction and Orientation

We will provide all new employees with induction into the organisation and in their
specific job, in accordance with established guidelines and processes.

Probation

If you are engaged for a period of more than three months, you will be subject to a
probationary period of three months. We may set a period of up to six months based on
the requirements of your job. Your period of probation will be determined prior to the

commencement of employment and outlined in your offer of employment.

The Delegate may waive the probation period based on your work background including
prior engagement with Screen Australia.

In line with Screen Australia’s Probation policy, you will be provided with clear written
performance expectations based on your job description within one month of
commencing employment.

After commencement of your employment your probationary period may be extended, to
a total maximum period of six months from commencement where your Manager has
identified and discussed with you and confirmed in writing conduct or performance
issues. Your probationary period may also be extended to take account of any approved
extended leave due to injury or iliness. You will be provided with an opportunity to

address any concerns or issues raised in person at a meeting to which you may bring a
representative or support person.

If, during the probation period, and following an opportunity to address any concerns or
issues raised, your Manager determines that your conduct or-work performance remains
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17.6

17.7

18.

19.
19.1
19.2

19.3

19.4

19.5

unsatisfactory, Screen Australia may, in line with the terms of Screen Australia’s
Probation Policy, terminate your employment with two weeks' notice; or immediately, in
which case you will be entitled to receive two weeks' pay in lieu of notice.

Prior to terminating your employment we will advise you in writing, of the nature of the
issue(s) and provide you with an opportunity to respond in person at a meeting, to which
you may bring a representative/ support person.

The provisions of clause 82 (Performance and Development Scheme), and clause 91
(Redundancy and Redeployment) do not apply to probationary employees.

Classification Structure

All jobs in Screen Australia are classified into an 8-level structure consistent with the
Public Service Classification Rules 2000 and our work level standards (APS or SA levels
1-6 and Executive Levels 1-2). Refer to Appendix A.\

Broadbanding

Broadbanding does not replace the principle of merit selection as set out in the PS Act.

Broadbanding arrangements apply only to ongoing employees at Employee Levels 1-3
and do not apply to fixed term or non-ongoing employees.

Broadbanding will be implemented in accordance with the following provisions:

a) advancement within a broadband is based on your performance in the job and our
needs;

b) if you are at the top salary point of your job level and are rated as Performing Well
or Excelling according to sub-clause 82.5 (Performance and Development
Planning (PDP) Scheme) you may be advanced to the next level within the
broadband provided that:

c) your Manager has assessed that you have the skill requirements for the available
-work at the next level;

d) there is sufficient ongoing work required to be performed at the higher level; and
e) the Delegate has approved your advancement.

f) where more than one employee satisfies the requirements of sub-clause 19.3 (b)
of this clause, but there is insufficient ongoing work available for all such
employees, the relevant Manager will conduct a merit selection process to
determine advancement. Both the process and determination will be subject to
approval by the Delegate; and

g) if you are advanced to the next level within the broadband, in accordance with the
provisions of this clause, you are automatically reclassified to the relevant Screen
Australia classification level.

If entitled under the PS Act and you wish to seek a review of the reclassification or your
claims for advancement, the provisions for review of employment actions, available
under s.33 of the PS Act, may apply.

A Manager may determine that a job within a broadband will be advertised in Screen
Australia, in the APS Employment Gazette or more widely, or that the job is undertaken
on a temporary assignment basis, or may decide not to proceed with advancement or
selection.
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20.

21.
21.1

21.2

22

221

22.2

23.
23.1

23.2

23.3

234

23.5

24,
24.1

Salary Rates

The rates of pay are indicated in Appendix A.

Salary Increases
You will receive salary increases as follows:

a) anincrease of 3.5% which takes effect from the first full pay period after this
' agreement commences operation; and

b) anincrease of 3% which takes effect from the first full pay period after 1 July 2012;
and

c) an increase of 2.5% which takes effect from the first full pay period after 1 July
2013.

Salary increases in sub-clause 21.1 apply to the salary rénge for each classification level
as set out in Appendix A.
Payment of Salary

You will be paid fortnightly, based on the following formula:
Annual Salary  x Hours of duty per fortnight
26 75

You will have your fortnightly salary deposited into a financial institution account of your
choice.\

Salary on Commencement

Subject to clause 23.2, you will be paid at the minimum salary point of the relevant
classification when you start work with us.

The Delegate may however authorise payment above the minimum level, having regard
to your experience, qualifications and skills.

If you move from another agency, or are recruited from outside the Commonweaith, and
your salary exceeds the current maximum salary point for the relevant classification, the
salary increases as set out in clause 21 will only apply to that part of your salary that is
up to and at the maximum of the range for your classification level.

If your salary at the time of commencement is set at a salary point other than that which
has been agreed and/or advised to you, the Delegate will authorise to pay you at the
correct salary point. You will not be disadvantaged by any such salary adjustments.

If you agree, in writing, to temporarily work at a lower classification level, the Delegate
may determine that your salary be paid at a rate applicable to that lower classification.

Salary Advancement

if you are not at the maximum salary point within your classification level, you will
advance to the next salary point within your classification level if you have:

a) satisfactorily completed your probationary period; and

b) participated in the Performance and Development Planning {(PDP) Scheme; and
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242

25.

25.1

256.2

26.

26.1

26.2

26.3

27.

271

27.2

c) met the requirements of your job, including (but not limited to) achieving a rating of
Performing Well or Excelling in your most recent performance appraisal (sub-
clause 82.5); and

d) performed duties at your current classification level for a period of at least
6 months, as at 31 July each year.

Salary advancement will take effect from the first full pay period after 1 August each
year.

Salary on Promotion

Where you are promoted to a higher classification level, you normally will be paid at the
minimum salary point for that classification level.

The'Delegate may authorise payment of salary above the minimum salary point, having
regard to your experience, qualifications and skills and previous performance of duties at
or above the higher classification level.

Superannuation

Screen Australia will make compulsory employer contributions as required by the
applicable legislation and fund requirements.

All employees are entitled to join either the Public Sector Superannuation Accumulation
Plan (PSSap) or a superannuation fund of their choice. The rate of employer contribution
is 15.4% of your fortnightly contribution salary.

Where an employee had an existing arrangement in place, prior to the commencement
of this agreement, to reduce the percentage of superannuation contributions made to
the superannuation fund of choice, to no less than the minimum percentage of
superannuation contributions provided for by the Superannuation Guarantee
(Administration) Act 1992 and to be paid as salary the difference between the
superannuation contribution paid and an amount equjvalent to the 15.4 per cent
employer contribution, they are entitled to continue this arrangement under this
Agreement.

The allowance will be in the nature of salary, it will be taxable and will count for
superannuation purposes.

Screen Australia’s default fund is the PSSap. The Agency Head may choose to limit
superannuation choice to complying superannuation funds that allow employee and/or
employer contributions to be paid through fortnightly electronic funds transfer using a file
generated by the Agency’s payroll system.

Salary Packaging

Employees {other than non-ongoing employees or casuals) may elect to salary package
up to the maximum percentage of their annual salary allowable by law. The Salary
Packaging Policy provides details on how salary packaging is to be administered

Screen Australia will facilitate salary packaging on the basis that:
a) salary packaging arrangements are at no cost to Screen Australia;

b) you are responsible for obtaining your own financial advice prior to entering into
salary packaging arrangements; and
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28.

281

28.2
28.3

28.4

28.5

29,
29.1

202

30.
30.1

c) the applicable salary point relating to you (as set out in Appendix A) will be your
salary for superannuation purposes.

Juniors, Cadets and Trainees

Employees who are younger than 21 years of age and are employed at the APS/SA
Level 1 will be paid an annual salary calculated by applying the percentages specified
below to the minimum annual salary for that classification:

a) Under 18 60%
- b) At18 70%
c) At19 81%
d) At20 91%
An employee recruited as a cadet will undertake a course of study as required.

Cadets will receive 100% of the minimum APS/SA Level 1 rate of pay if undertaking
practical training and 57% of that rate if undertaking full-time study, or the relevant junior
rate of pay, as set out in Appendix A.

Cadets are also entitled to the following payments:
a) book and equipment allowance of up to $500 per academic year;

b) reimbursement of all compulsory course fees and costs up to $500 per academic
year;

c) payment or reimbursement of HECS-HELP fees;

d) payment of cost of travel between the permanent home address of the Cadet and
the location of the approved tertiary institution at the commencement and
completion of the academic year; and

e) payment of the cost of one return journey to énd from the permanent home
address and the location of the approved tertiary institution during the academic
year where the cadet is studying for more than one semester.

When the Delegate is satisfied that the course of study has been completed
successfully, the cadet will be advanced to the minimum salary point of the APS/SA
Level 3 classification.

Graduates -

Upon commencement as a graduate, your salary will be set at the minimum of the
APS/SA Level 3 classification and will apply during your course of training.

When the Delegate is satisfied that you have completed your course of training, you will
be advanced to the next applicable salary point of the APS/SA Level 3 classification.

Supported Wage System

Supported salary rates will apply to an employee with a disability who meets the
impairment criteria test for a Disability Support Pension and is eligible for consideration
under the supported wage system in accordance with the guidelines and assessment
process, as administered by the relevant federal agency, and as amended or replaced
from time to time.
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30.2

30.3

30.4
30.5

31.
- 31.1

31.2

32.
32.1

32.2

32.3

324

32.5

32.6

This clause does not apply to any existing employee who has a claim against us, which
is subject to the provisions of workers’ compensation legislation or any legislation
relating to the rehabilitation of employees who are injured in the course of employment.

The Delegate will determine the pay rate applying to an employee employed under the
Supported Wage System on the basis of the employee's assessed capacity, provided
that the minimum amount will not be less than the minimum prescribed rate set by Fair
Work Australia, or its successor agency.

We will lodge agreed Assessment Instruments with FWA.

Reviews of assessment of an employee's productive capacity will be conducted annually
or earlier in accordance with the Supported Wage System.

Allowances and Reimbursements

As appropriate, allowances will be payable either by corporate credit card, in advance via
electronic funds transfer or via the fortnightly pay cycle.

The Delegate may, subject to presentation of receipts, authorise an additional payment
in circumstances where you have incurred reasonable costs in excess of the allowance.

Higher Duties Allowance

From time to time, you may be expected to undertake duties that are different to those
specified in your Performance & Development Plan (PDP) and involve work at a higher
classification level.

If your Manager determines that it is necessary to fill a vacancy temporarily, and you are
required to undertake duties that are of a higher classification than your usual job, you
may be eligible for a higher duties allowance (HDA). Higher duties will be paid for
undertaking duties that are of a higher classification than your usual job for periods of 5
consecutive working days or more for APS/SA Levels 1-6 and 10 consecutive working
days or more for EL 1-2. Higher duties can only be granted following consultation with
and approval from HR and the appropriate Delegate.

The Delegate'may also approve payment of HDA if you work part-time and perform
higher duties for 5 or more or 10 or more, whichever applies, consecutive days on which
you would ordinarily perform duties.

In all cases, the Delegate will approve in advance the scope of the higher duties to be
undertaken, the work pattern and the period in which you will perform the higher duties.

Where you are on higher duties for less than 5 or 10 days, whichever applies, and the
period is extended beyond 5 or 10 days respectively, you will be paid HDA for the full
period.

In exceptional circumstances, subject to the Delegate’s discretion, approval may be
given to payment of HDA for a continuous period for EL 1-2 of less than 10
working days. These circumstances include, but are not limited to where:

a) the Delegate has determined that you will be carrying out the full range of duties
and you are fully competent to do so;

b) the job is more than one level above your substantive classification; or
c) the job is in a different work area to your usual work area.

If any public holiday or period of leave falls within the period of higher duties, you will
receive HDA for that public holiday or period of leave.
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32.7

32.8

329

Where you are directed to temporarily perform part of the duties of a higher position, you
will be entitled to partial HDA.

The rate of HDA will generally be set at the minimum salary point of the relevant
classification unless otherwise approved by the Delegate. Previous experience at this

classification level or higher will be taken into consideration when determining the salary
point.

If you are below the top salary point of your classification level and have been paid
higher duties for nine months or more continuously at a particular pay point (or higher)
you will be eligible for salary advancement as set out in Appendix A. The salary
advancement will apply from the first full pay period following 1 August subject to
achieving a performance of Performing Well or Excelling as set out in sub-clause 82.5
(Performance and Development Planning (PDP) Scheme).

32.10 Where a non-SES employee acts in an SES position for a period of 11 days or more,

33.

33.1

33.2

33.3

33.4

33.5

33.6

34.

34.1

34.2

34.3

344

they will be entitled to additional remuneration as determined by the CEO.

Travel Allowance

If you are required to travel either domestically or overseas for work you will be paid a
travel allowance or provided with a corporate credit card. The Travel Policy provides
further details on how travel allowance is to be administered.

The domestic travel allowance will be the daily amount publish‘ed from time to time by
the Australian Taxation Commissioner in the Commissioner's ruling on reasonable travel

and meal allowance expense amounts, in line with the employee's salary level and
destination.

If you are not provided with a corporate credit card, the overseas travel allowance will
cover reasonable and actual costs, paid as a cash advance and based on the daily
amount published from time to time by the Australian Taxation Commissioner as the
reasonable amount for this purpose.

Where you have been provided with a corporate credit card, you will be required to
reconcile your expenses based on receipts on your return to Australia.

Where you combine work in the interest of Screen Australia and private travel you must
receive the Delegate’s prior written approval to do so. Financial support, if any, provided
by Screen Australia will be agreed in writing at that time.

If you travel overseas for work you will be entitled to a rest break between travel and
work as specified in our International Travel policy.

Class of Travel and Recognition of Travel Time

You are entitled to fravel economy class when required to travel on official business
within Australia.

Your class of travel for official business overseas will be in accordance with Screen
Australia’s International Travel policy.

Travel for work undertaken by APS/SA Level 1-6 employees between 7:00 am to 7:00 .
pm may be recorded as flex time. The start and finish times of the 12 hour

bandwidth may be adjusted in recognition of travel time with the approval of the
Delegate.

Travel time will not be paid as overtime.
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36.
36.1

Time off in lieu on an hour for hour basis in recognition of travel time may be approved
for APS/SA Level 1-6 employees in exceptional circumstances.

Workplace Support Allowance

If you undertake one or more of the foliowing roles, you will be paid a workplace support
allowance of $22.00 per fortnight:

a) Health and Safety Representative (HSR) or Deputy HSR;
b) First Aid Officer; or
¢) Harassment Contact Officer.

[f you undertake the following role, and are not in receipt of the allowance in clause 35.1,
you will be paid an allowance of $19 per fortnight:

a) Emergency Warden

Workplace support allowance will be paid to you with effect from the first full pay period
after the later of the date:

a) you provide documentary evidence that you possess the necessary skills and

qualifications (e.g. a first aid certificate) for the role referred to in sub-clause 35.1;
and

b) you corﬁmence the role referred to in sub-clause 35.1.

To continue to receive your allowance, you must attend regular refresher training
sessions held on the premises. '

You will not be paid more than one workplace support allowance under sub-clauses 35.1
and 35.2 ) :

This allowance will cease should you:
a) no longer perform the functions of the role; or
b) be on any period of leave for more than 30 calendar days.

These allowances will count as salary for superannuation purposes.

Screen Incentive

We encourage you to take an active interest in films and screen-based culture and will
reimburse up to $400 per annum (excluding GST) for the following:

a) cinema ticket reimbursements;

b) film festivals tickets;

c) 'purchase and hire of classified videos, DVDs and movie sound tracks;

d) classified multiplatform -content;

e) c|assifiéd interactive games;

f) purchase of screen-related books and subscriptions to screen-related magazines;
g) online subscriptions to screen related websites.

h) subscription television.

Screen Australia Enterprise Agreement 2011-2014 20



36.2 This allowance applies to all employees, other than casuals, who have been employed
' by Screen Australia for a continuous period of 6 months or more.

36.3 Part-time employees may claim a pro-rata amount. All amounts are based on the
financial year and are pro rata from date of commencement of your employment.

36.4 You may seek reimbursement of expenses on a quarterly basis in line with the financial
year.

36.5 This entitlement does not accrue if you have not expended $400 (excluding GST) by the
end of June 30 in any financial year.
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37. List of Allowance Payments

Allowance

Applies to

Details

Payment

Visually demanding
Screen Based Work

All employees

Ocular reimbursement

for each change in

prescription or every 2
years.

Up to $200 for single focal

Up to $275 for multi focal.

Health Checks

All employees

Flu injections
Medical Checks
Eyesight test

On site, annually

On site, annually

Reimbursed on receipt of
amount in excess of Medicare/
insurance rebate

Healthy Lifestyle

All employees

$13,000 total allocation.
If total allocation is not
reimbursed by 30 June,
then remainder of fund
to be available for
communal purpose and
managed through the
SCC

$100 per financial year, per
employee, reimbursed at end
of every quarter up to 30 June.

Higher Duties Levels 1-6 See clause 32 Full HDA or partial payment-
Allowance EL1 and 2 depending of depth of
coverage

Travel allowances

All employees

See clause 33

As per SA policy based on
ATO rates

Excess fares All employees Required to work in Reasonable additional costs
reimbursement other than usual place approved by Manager
Temporary All employees Up to 5 months by Reasonable costs negotiated
Geographical discretion of the with prior approval

Relocation Assistance

Delegate for
accommodation,
removal, transport
costs.

Long Term Relocation
Assistance

All employees

Long term requirement
for accommodation,
removal, transport
costs. Sale/purchase of
home

Reasonable costs negotiated
with prior approval

OIT meal allowances

Levels 1-6 only

Approved overtime after
2 hours after
normal work or after 5
hours of continuous
work

$23.60

Motor Vehicle

All employees

Current driver’s licence
MV insurance up-to-
date

Vehicle roadworthy and
registered

As per Domestic Travel Policy
based on ATO rates

Loss/damage for
personal effects

All employees

Damage or loss to
personal effects in
course of employment

1 Minimum reimbursement of

$20
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PART D: WORKING AT SCREEN AUSTRALIA

38.
38.1
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39.6

39.7
30.8

Standard Hours and Span of Hours

We will work together with you so you can balance your work and personal lives while
we deliver high quality services to our clients and meet operational requirements.

Screen Australia’s business hours are Monday to Friday and from 8:30 am to 5:30 pm.

Ordinary hours of work for full time employees in Screen Australia will be 7 hours and 30
minutes per day, 37.50 hours per week and 150 hours over a four-week settlement
period.

Ordinary hours of work for part-time employees are those agreed in your part-time work
agreement.

You and your Manager will agree on a normal pattern of work between the hours of 7:00
am and 7:00 pm. '

Where in exceptional circumstances we require different arrangements we will consult
and agree with you and, where requested, your representative.

Within the span of hours, you must not work for more than:
a) 5 consecutive hours without a meal break of at least 30 minutes; or

b) 10 hours ordinary time on any day.

Part-time Work

Part-time work is defined as working less than 150 hours in a settlement period but with
a minimum of four hours per day.

Part-time employees will be informed of the hours of duty prior to commencement. You

and your Manager may subsequently agree to different hours and to a different pattern of
work. ‘

Screen Australia may create opportunities for part-time employment to meet operaﬁonal
requirements.

We will support reasonable requests for part-time work from existing full-time employees;
subject to being able to meet operational requirements and client service expectations.
You will agree in writing on the hours and pattern of work and the duration of the
arrangement, following which you will revert to your former-hours of duty or renegotiate
another period of part-time work.

We will respond in writing to your request for part-time work, whether granted or refused,
within four weeks. If your request is refused we will supply written reasons for the
decision.

We will not require you to become part-time (if you were previously full-time) or to revert
to full-time (during a previously agreed period of part-time work), or reassign your duties
to make way for part-time employment without your consent. :

You and we will mutually agree to any variations to part-time arrangements in writing.

Managers will support, on a case-by-case basis, any reasonable request by a part-time
employee to revert or convert to full-time, subject to operational requirements.
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39.9 Arequest for job sharing where two employees wish to work on a part-time basis in

similar positions at the same level and where it meets operational requirements will be
given consideration.

39.10 Remuneration and other benefits (including leave and screen incentive reimbursement)
for part-time employees will be calculated on a pro rata basis. Reimbursement for out-
of-pocket expenses will generally be paid without regard to hours of employment.

39.11 Access to the flextime scheme will be available to part-time employees subject to

operational requirements and approved by the Delegate. Pro rata flex credits and debits
available will apply.

40. Recording Attendance

40.1 You will record each day your actual time of arrival and departure and any breaks. You
and your Manager will agree the method of recording.

40.2 If you are unable to attend for duty on a particular day, you should notify your Manager of
your absence by telephone or text as soon as practicable, and no later than one hour
before your agreed start time unless exceptional circumstances apply.

40.3 Without limiting our rights, where you are absent from duty without approval, your
entitlement to salary and other benefits provided under this Agreement will cease until
you resume duty and/or you are granted leave. This does not limit any other rights we
have under the FW Act to change or terminate your entitlements.

41. Flextime

41,1 Flextime is a cooperative arrangement between you and your Manager designed to
provide organisational flexibility to meet business requirements and deliver services to
clients, while allowing you to work flexible hours in order to balance your work and
personal lives. The scheme promotes a culture of trust.

41.2 The flextime scheme applies only to employees in Screen Australia classification levels
APS/SA 1-6. Employees at Executive Level (EL) may negotiate flexibility in their working
arrangements separately (see clause 42).

41.3 You and your Manager accept a shared responsibility to manage flexible working hours

so that operational requirements are met, and so that excessive flex credits or debits are
not accrued.

41.4 Ordinary hours of duty for full-time employees participating in the flextime scheme are
150 hours over a four-week period. For part-time employees, ordinary hours of duty are
those agreed in your employment contract or part-time agreement.

41,5 The settiement period for flextime is four weeks.

41.6 You may carry over.a maximum of 37.5 hours flex credit and 10 hours flex debit
accumulated in any four-week period. The.amount by which the maximum debit is

exceeded shall be treated as leave without pay and an appropriate salary deduction will
be made.

41.7 Your Manager has a responsibility to ensure that:
a) you are not building up flex credits where there is insufficient work; and

b) you are not building up excessive flex credits without the opportunity to access flex
leave; and
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41.8

c) If your flex credit exceeds 37.5 hours over a sustained period, you and your
Manager must discuss and address the cause of your excessive hours; and

d) If you cannot agree appropriate actions to reduce the flex credit within 2 _
settlement periods, your Manager will advise the Human Resources Manager
who may:

e) direct that flextime be taken; or

f) offer you the option to cash out flextime credits in excess of 37.5 hours at the
ordinary time; or

g) convert the excess credits to annual leave on a one to one basis.

Provided that such an excess credit situation is an exceptional, non-enduring and non-
recurring circumstance.

Up to five (5) days flex leave can be taken in one settlement period.

41.9 The Delegate may revert you to ordinary hours for a defined period where the Delegate

reasonably considers your attendance is unsatisfactory or you are misusing the
arrangements, and you have been given notice of concerns and a reasonable
opportunity to address them. The Delegate will provide a written explanatlon of the
reasons for requiring you to revert to standard hours.

41.10 Access to flexible working arrangements will be restored where the Delegate is satisfied

that the employee’s attendance is satisfactory.

41.11 Prior to cessation of employment, you and your Manager should ensure that your flex

balance is at zero. Any outstanding credits on cessation, up to a maximum of 37.5
hours, will be paid out at the rate of ordinary time. Any outstanding debits on cessation
will be recovered from salary at the same rate. Any outstanding credits or debits on
cessation must be authorized by the Delegate prior to final pay being processed.

42. Flexible Work Arrangements for EL Employees

421

42.2

Executive Level roles, by their nature, require fiexibility and irregular hours of work, and
individuals at these levels are compensated accordingly. Managers at Executive Levels
1and 2 may vary working hours and work patterns, by agreement with their manager,
to provide maximum organisational flexibility while allowing them to balance their work
and personal lives. In reaching agreement on working arrangements, you and your
Manager should have regard to:

a) the operational requirements, workloads and priorities of the area;
b) your need to balance your work and personal/family responsibilities; and
¢) any other relevant factors.

Executive staff and their Managers will work together to minimise the extent to which
they work extra hours, while ensuring that operational requirements are met. A Manager
may approve a reasonable amount of time off in lieu of extra hours worked. The Flexible
Work Arrangements Policy (EL Employees) provides details on how flexible work
arrangements will be administered.
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43.7

43.8
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Overtime

Your Manager may direct you to work reasonable overtime that is outside your normal
and agreed pattern of hours.

You can refuse to work overtime in circumstances where this would be unreasonable
having regard to:

.a) any risk to your health and safety;

b) your personal circumstances including any family responsibilities;

¢) the needs of the workplace;
d) the notice (if any) given to you of the overtime;

e) the notice (if any) given by you of your intention to refuse overtime; and

- f)any other relevant matter.

Where directed, overtime is paid only to employees below Executive Levels for work
performed outside normal pattern of hours as agreed in writing, or in the absence of a
written agreed work pattern after 7 hours 30 minutes of work on a given day. Overtime
must be approved by your Manager in advance of working additional hours.

Overtime rates are as follows:
Monday to Saturday Time & half for first 3 hours Double time after 3 hours
Sunday | Double time
Public Holidays on a Normal pay plus single time Double time outside normal
weekday during normal pattern of hours | pattern of hours
Public Holidays on a : Double Time
Saturday or Sunday

Where a period of overtime is not continuous with your normal pattern of hours, the
minimum overtime payment is four (4) hours at the relevant overtime rate. Overtime is
considered to be continuous when you do not have a break, other than a meal break,
between your normal pattern of hours and overtime.

Where you are required to perform more than one period of overtime, which is not
continuous with your normal pattern of hours, the following will apply:

a) the minimum payment will be 4 hours; and

b) if the overtime extends past midnight, and different overtime rates apply on the

different days, the minimum payment of 4 hours will be calculated at the higher
rate.

The provisions of sub-clauses 43.5 and 43.6 do not apply to the Restriction/On Call Duty
Allowance.

For overtime calculations, an employee’s salary includes any allowances in the nature of
salary, including higher duties allowance. '
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46.

Time Off In Lieu (TOIL) for Employees below Executive Level

If you work authorised overtime you may apply to take time off in lieu, or reduce your
flextime debits, calculated at the applicable overtime rate.

Your Manager’s approval for time off in lieu will be conditional on:
a) your being able to be absent within a reasonable period; and
b) such absences not resulting in any operational difficulties or additional costs to us.

Where time off in lieu of a payment has been agreed, and you have not been granted or
taken that time off within 4 weeks or another agreed period, due to operational
requirements, payment of the original entitlement will be made.

Where you work a full day of authorised overtime on a Sunday, in addition to your normal
pattern of work for the week, you will be entitled to:

a) payment of the overtime at double time rates; or

b) payment of one day’s pay at normal rates and one day off in lieu; or

c) two days off in lieu.

You are entitled to a break of either at least 8 consecutive hours, plus reasonable
travelling time, or 10 consecutive hours including travel time, whichever is the greater,
between finishing work on one day and commencing on the next day with no loss of
ordinary time pay. If the break does not occur, you will be paid at double time for all -
ordinary duty on the second day until you have such a break.

These provisions do not apply to overtime worked in the circumstances covered by
Emergency duty unless the actual time worked is at least 3 hours on each call.

Restriction/On Call Duty

Where it is a necessary and regular part of your job to be avaitable for on call work you
may be paid, in addition to all other payments, an on call allowance of 2% of your
ordinary rate of pay for the period you are required to be on call.

If you are no longer required to be on call, this allowance may be terminated at any time
if the Delegate considers it is no longer appropriate.

Where you are on call and required to perform duties, you will be paid overtime in
accordance with clause 43 (Overtime) subject to minimum payment of two hours if you
are required to attend the workplace, or otherwise one hour. Where you are required to

attend the workplace, the time spent travelling to and from the workplace will be included
in the calculation of any overtime.

Emergency Duty

Where you are recalled to duty to meet an emergency when you are not working and no
prior notice was given to you, you will be paid at the rate of double time. The minimum

payment will be 4 hours. The time necessarily spent in travelling to and from duty will be
included in the calculation of the payment.

If you were required to make alternate child support arrangements due to the emergency
duty, Screen Australia will reimburse you reasonable extra costs on the provision of tax
invoice/receipts.
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Cabcharges

If you are required to work after 7:00 pm on a weekday you will be entitled to a
cabcharge to your home.

If you are required to work at any time over the weekend you will be entitled to a
cabcharge to and from your home.

If your agreed pattern of work finishes at 7:00 pm then clause 47.1 does not apply until
8:00 pm. .

Home-based Work

You should refer to the Home-based Work Policy and Guidelines, when seeking to work
from home to ensure compliance with Screen Australia security, health and safety
obligations as well as administrative requirements.

The Delegate may approve your request to work from a suitable home-based office for
an agreed period. In approving any home-based work arrangements, the Delegate will
ensure an effective balance between working at the office site and working at home.
You or the Delegate may terminate your home-based work arrangement at any time by
giving reasonable notice.

The Delegate may seek to vary the arrangement by notice where operational

-requirements arise. You may also seek to vary your arrangement subject to the

Delegate’s approval.

You and your Manager may agree to your working from home on a temporary and/or
occasional basis. Examples of ad hoc arrangements might be where you are working to
a deadline that can more effectively be met by working from home, or where you are
prevented from attending the office owing to an unavoidable circumstance.

Leave Guidelines

Screen Australia’s Leave Guidelines set out how leave is to be administered.

Our leave entitlements will be fair and equitable, based on mutual trust and provide you
with an opportunity to have adequate rest and support during times of need.

If your leave is refused, your Manager will, when requested, advise you in writing of the
reason for the decision as soon as possible.

Unless stated otherwise, all leave will be counted as service for all purposes.

Annual Leave

If you work full time, you will be entitled to 20 days paid annual leave per year, which will
be credited to you daily.

Annual leave for part-time employees will be calculated-on a pro rata basis.

Subject to the requirements of the FW Act, where your annual leave entitlement reaches
a maximum accrual of 40 days, you and your Manager will discuss and put in place your
leave plan in order to reduce your leave credit within 6 months.

An employee with more than 40 days annual leave credits will not be unreasonably
refused annual leave of up to 10 days to reduce the amount of credits.

Where your annual leave entitlement reaches a maximum accruatl of 50 days, it will be
deemed to be excessive and you will be directed to take leave:
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a) within 12 weeks; or

b) within 6 months where you have an approved plan in place to take an extended
period of annual leave,

to reduce the total ac_:brual to 40 days.

By agreement with your Manager and subject to operational requirements, you may

convert annual leave to half-pay annual leave, provided that the period of absence is at
least 5 working days.

Such converted leave will count as continuous service for the purpose of calculating
leave entitiements.

Any public holiday that occurs during your leave, and for which you are entitled to
payment, will not be deducted from your annual leave credit.

Where you cease employment with Screen Australia and your leave credits are not

transferred to your new employer, we will pay you an amount equal to any outstanding
annual leave credits.

Personal Leave

Ongoing, non ongoing and fixed term employees engaged for more than 12 months are

entitled to 15 paid days (or part-time equivalent) of personal leave annually, credited on
1 January each year.

All credits after this will fall due on 1 January each year.

On initial engagement, eligible employees will be credited with 15 working days personal
leave. On the following 1 January, their credits will be calculated on a pro rata basis for

service between the engagement date and 31 December of the year of engagement less
any periods of leave taken.

Eligible employees engaged on a pari-time basis will be credited personal leave in the
same manner based on their actual hours worked.

Non-ongoing and fixed term employees engaged for less than 12 months wili be
entitled on commencement to a pro rata credit based on 15 days fora full year.

Paid personal leave can be accessed for absence due to personal iliness or injury (sick
leave); to care for an immediate family or household member who is sick or another
person for whom you have a caring responsibility (carer’s leave); to move house and for
urgent unexpected household emergencies.

If you are unable to attend for duty on a particular day, you should notify your Manager of
your absence by telephone or text as soon as practicable, and no later than one hour
before your agreed start time unless exceptional circumstances apply

Personal leave will be adjusted the following 1 January where you have been absent on

leave without pay for periods that exceed 30 calendar days and that do not count as
service.

Documentary evidence is required when you take leave of more than three consecutive
days of personal leave, or where your manager has reason to believe that your absence
is inconsistent with the appropriate use of personal leave.

51.10 Your Manager may also discuss with you the reason for personal leave when you have

taken more than eight (8) single days over a twelve (12) month period and may ask for
documentary evidence for any further period(s) of personal leave.

Screen Australia Enterprise Agreement 2011-2014 29



51.11 If you are medically unfit for duty for one or more days whilst on annual leave and you
produce satisfactory evidence, you may apply for personal leave. Screen Australia will
re-credit annual leave for the approved period of personal leave.

51.12 Unless you consent, your employment will not be terminated on the grounds that you are
unable to perform duties because of physical or mental incapacity until your
personal/carer's leave credits have been exhausted. Thereafter, your employment will
only be terminated in accordance with the provisions of the Fair Work Act.

51.13 Personal leave will hot be paid out on separation.

51.14 Casual employees are entitled to Personal Leave in accordance with the NES.

52. Compassionate Leave

52.1 You will be entitled to three (3) days paid compassionate leave on each permissible
occasion when a member of your immediate family or household dies or has a serious
illness or injury that poses a serious threat to their life. Your Manager may request
documentary or other supporting evidence.

52.2 Casual employees are entitled to Compassionate Leave in accordance with the NES.

52.3 Compassionate leave does not accrue.

53. Long Service Leave

53.1 An employee is eligible for long service Ieave in accordance with the Long Service Leave
(Commonwealth Employees) Act 1976.

53.2 The minimum period for which long service leave can be taken is seven calendar days
(at full or half pay). Long service leave cannot be broken with other periods of leave,
except as otherwise provided by legislation.

53.3 All eligible employees who transferred from the former AFC, FFC or FAL will have thelr
service in those organisations recognised for long service leave purposes.

53.4 Refer to Appendix B for the grandfathered arrangements.

54. Maternity Leave

54.1 If you are eligible, your entitlement to maternity leave is provided for under the Maternity
Leave (Commonwealth Employees) Act 1973.

54.2 Provided you are eligible and subject to clause 54.3 you may elect to take a period of up
to 52 weeks maternity leave including up to:

a) 14 weeks at full pay (12 weeks as per clause 54.1 (Maternity Leave) plus an
additional 2 weeks); or

b) 28 weeks at half pay (24 weeks as per clause 54.1 (Matermty Leave) plus 4
additional weeks).

54.3 Where you elect to take paid maternity leave at half pay, only 14 weeks will count as
service for all purposes.

54.4 If you are not eligible for paid maternity leave, you are entitled to, subject to the

availability of personal leave credits, up to 2 weeks of paid personal leave on the birth of
your child.
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54.5 On ending parental or maternity leave, an employee is entitled to return to:
a) the employee’s pre-parental/maternity leave duties; or

b) if those duties no longer exist — an available position for which the employee is
qualified and suited at the same classification and pay as applied pre-
parental/maternity leave. Where this is not practical, other duties will be sought,

with the redeployment, reduction and redundancy provisions applying to any
placement.

For the purposes of this clause, duties means those performed:

a) if the employee was moved to safe duties because of the pregnancy —
immediately before the move; or

b) if the employee began working part-time because of the pregnancy — immediately
before the part-time employment began; or

c) otherwise —immediately before the employee commenced maternity or parental
leave.

54.6 For the avoidance of doubt, the duties in sub-clause 54.5 do not refer to higher duties, or
where you were moved to either another job for workplace health and safety reasons or
to a part-time position because of the pregnancy.

54.7 If the duties of your substantive position no longer exist but you are qualified for, and can
perform, other duties in the organisation, we will employ you in available duties that are
nearest in status and remuneration to the duties referred to in sub-clause 54.5.

55. Part-time Work on Return from Maternity Leave

55.1 Employees returning directly _from maternity leave will be provided with the option to work
on a part-time basis up to a maximum period of 24 months inclusive of maternity leave

taken. This does not diminish your rights to request flexible workihg hours under the FW
Act.

55.2 Any request to take up part-time work must be made at least 4 weeks prior to return from
maternity leave.
56. Adoption Leave

56.1 An employee who has twelve months continuous service is entitled to 14 weeks paid

leave for the purposes of adopting a child, provided they are the primary carer and the
child is under 16 years.

56.2 Where you elect to take paid adoption leave at half pay, only 14 weeks will count as
service for all purposes.

56.3 On your return from approved adoption leave, you will have all those rights of an
employee returning from maternity leave reflected in clauses 55 (Part-time Work on
Return from Maternity Leave) and sub-clauses 54.5 and 54.7 (Maternity Leave).

57. Supporting Partner’s Leave

57.1 If you and your Partner adopts or fosters, or your Partner gives birth to a child, you will
be entitled to 15 days paid supporting partner's leave (or 30 days leave at half pay).

57.2 15 days of paid supporting partner’s leave counts as service for all purposes.
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58.

58.1

58.2

58.3

59.
59.1

50.2
59.3

60.
60.1

60.2

60.3

61.

61.1

61.2

61.3

Paid Parental Leave

If you are an eligible employee and the primary carer of your child (or the child of your
Partner), you may take up to 14 weeks’ paid parental leave within 12 months after
the birth or adoption of a child.

The entitlement to paid parental leave under sub-clause 58.1 (Paid Parental Leave) is
reduced by any period of paid maternity leave or paid supporting partner's leave taken
by you or your Partner and cannot be taken concurrently with a period of parental leave
(including maternity leave) taken by your Partner.

Paid parental leave counts as service for all purposes.

Unpaid Parental Leave

Employees are entitled to unpaid parental leave and unpaid adoption leave in
accordance with the FW Act.

This leave may be combined with annual leave or long service leave.

Unpaid parental leave does not count as service for any purpose. '

Federal Paid Parental Leave Scheme

The Federal Paid Parental Leave Scheme is government funded and is in addition to
Screen Australia entitlements to paid parental leave. The scheme provides Parental

Leave Pay to eligible employees who are the primary carer of a child born or adopted on
or after 1 January 2011. :

Parental Leave Pay is paid for a maximum of 18 weeks at the rate of the National
Minimum Wage, before tax, as set by Fair Work Australia. Pay must be taken in one
continuous 18 week period. The start date can be on or after the child’s date of birth (but
not before) and all the payments must be received within the first 12months after the
date of birth.

Parental Leave Pay can be received before, after, or at the same time as Screen
Australia provided paid parental leave and annual or long service leave.

Fostering Leave

The Delegate may grant fostering leave to eligible employees from the date they assume
responsibility as the primary carer of the child. '

If you are an employee with 12 months continuous service, you are entitled to 14 weeks
paid leave provided that:

"a) you are the primary carer of the foster child and are entering info a fostering
arrangement where the child is not expected to return to their family, and;

b) the child is not your step-child or a child who has lived continuously with you for
more than 6 months within the previous 12 months; and

¢) you provide adequate notice and documentary evidence of the pending fostering
arrangement from a person or organisation with statutory responsibility for the
placement of the child.

Paid leave under this provision counts as service for all purposes.
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62.

62.1

62.2

62.3

62.4

63.
63.1 .

63.2

63.3

63.4

Screen

Flexible work arrangements for parents

An employee who is a parent, or has responsibility for the care of a child under school
age or a child under 18 who has a disability, may request flexible working arrangements,
including part-time hours. The employee is not eligible to make this request unless they
have completed at least 12 months of continuous qualifying service (the Agency Head
may waive this requirement in exceptional circumstances).

A casual employee engaged for irregular or intermittent duties may only request flexible
work arrangements if the employee:

a) is along term casual employee immediately before making the request; and

b) has reasonable expectation of continuing employment on a regular and systematic
basis.

Note: ‘long term casual employee’ is defined at s.12 of the Fair Work Act 2009

A request made in accordance with clause 62.1 must be in writing and set out details of
the change sought and the reasons for the change. The Agency Head will respond in
writing to the request within 21 days and will only refuse on reasonable business
grounds. Where the request is refused, the response will include reasons for the refusal.

For the purposes of this clause:
a) ‘qualifying service’ means service that is recognised for redundancy pay purposes;

b) ‘casual’ means an employee engaged on an irregular or intermittent basis.

Discretionary Leave

The CEO may grant discretionary leave, which will be in writing, for those periods of

leave not appropriately covered elsewhere or where other types of paid leave have been
exhausted.

Circumstances where such leave may be granted include, but are not limited to,
attending to family problems, caring for a sick family member or Partner or undertaking
studies not otherwise covered by study leave provisions, accompanying a Partner on a
temporary posting overseas, observance of a religious/ceremonial event, other types of
paid leave where entitlements have been exhausted.

Leave may be at full pay, part pay or without pay, at the discretion of your CEQO, who will
decide if this leave counts as service and for what purposes.

Screen Australia’s Leave Guidelines provide further details of discretionary leave.
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64.
64.1

Community Leave

Unless stated otherwise, leave with full pay will be granted for community leave and will

count as service for all purposes. You will provide us with proof of the requirement to
attend and of the time required for this purpose. Except for Defence reservists, you will
pay Screen Australia all amounts received by you in respect of any community leave.

64.2 List of community leave:

Type of Leave Time Granted Entitlements retained | Special Conditions
by employee
Jury Service As required Special or specific Paid in accordance with the

allowances

National Employment
Standards

Attendance or witness at
any legal or industrial
proceedings in relation to
employment at Screen
Australia

As is reasonably
required.

Leave not granted for
preparing or conducting
cases, including your own.

Short workplace relations
training

Up to 5 days per annum

Subject to operational
requirements

NAIDOC/ceremonial/cultur | 1 day within NAIDOC Paid leave for Aboriginal

al leave week or 1 day to travel and Torres Strait Islander
to/from and attend employees. Unpaid leave
ceremonial events for other employees

Blood Donor As required

Vaccinations/Medical As required For official duties only

Procedures for official
duty

Defence reservists leave

Up to 20 days p.a.

Plus up to10 days for
training/recruitment

| Additional leave (paid,

unpaid or top-up) or
flextime can be applied
for the purpose of
fulfilling Defence
Reservists obligations

Can accumulate and be
taken over 2 years.

Retention of tax-free
salary. Screen
Australia to top-up to
full salary where
reserve salary is less.

Defence Reserve leave

| counts as service for all

purposes, except for unpaid
leave to undertake
Continuous Full Time
Service, which counts as
service for all purposes
except annual leave.

Emergency services for
members of fire fighting,
search & rescue, volunteer
organisations

As required and including
reasonable traveling time
and reasonable recovery
time.

In response to an
emergency call by an
approved authority or for
regular training. Unpaid
leave for ceremonial duties.

Any other community
leave as prescribed by FW
Act

As prescribed
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65.

65.1

65.2

65.3

65.4

65.5

66.
66.1

66.2

66.3

66.4

67.

68.
68.1

Purchased Leave Scheme

Purchased leave, corhmonly known as the 48/52 scheme, enables you to purchase up to
four weeks leave per year, in addition to annual leave and other entitlements.

Although purchased leave is unpaid leave, instead of deducting salary and allowances
when leave is taken, fortnightly deductions are made over a period of up to 12 months.

You may apply for purchased leave in blocks of one, two, three or four weeks per year.
Approval by the relevant Manager will be subject to operational requirements, will
operate for a defined period and must be used within 12 months of purchase.

If you cease employment with us for any reason, you will be reimbursed for any portion
of the leave that you have purchased but not used. If you have used, but not fully paid
for purchased leave, the relevant amount will be deducted from your final payment.

Refer to Purchased Leave Guidelines for further details.

Portability of Leave

Where an employee moves (including on promotion or for an agreed period) to Screen
Australia as an APS employee from another agency where they were an ongoing APS
employee, the employee’s unused accrued annual leave and personal/carer’s leave
(however described) will be recognized, provided there is no break in continuity of
service.

Where an employee is engaged as either an ongoing or non-ongoing APS employee
immediately following a period of ongoing employment in the Parliamentary Service or
the ACT Government Service, the employee’s unused accrued annual leave and
personal leave will be recognized

For the purposes of this clause:
‘APS employee’ has the same meaning as the Public Service Act 1999
‘Parliamentary Service’ refers to employment under the Parliamentary Service Act 1999

Any entitlement to accrued credits of leave, and any further entitlements to leave, will be
managed in accordance with Screen Australia’s established processes and procedures.

When an employee is engaged as a fixed term employee under the Screen Australia Act,
only those leave entitlements under the Long Service Leave (Commonwealth
Employees) Act 1976 will be transferred.

Leave not Counting for Service

Any period of leave without pay in excess of 30 calendar days in any calendar year will
not count as service, will reduce the credits for annual and personal leave and will defer
the accrual dates for iong service leave, unless otherwise approved by the Delegate.

Public Holidays

Employees will be entitled to the following public holidays:
New Year’'s Day (1 January);

Australia Day (26 January);

Good Friday;
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Easter Monday;
Anzac Day (25 April);

The Queen’s birthday holiday (on the day on which it is celebrated in a State or Territory
or a region of a State or Territory;

Christmas Day (25 December)

Boxing Day (26 December)

- Any other day, or part-day, declared or prescribed by or under a law of a State or

68.2

68.3

68.4

68.5

68.6

69.

69.1

69.2

69.3

69.4

Territory to be observed generally within the State or Territory, or a region of the State or
Territory, as a public holiday, other than a day or part-day, or a kind of day or part-day,
that is excluded by the Fair Work regulations from counting as a public holiday.

if under a state or territory law, a day or part day is substituted for one of the public
holidays listed above, then the substituted day or part day is the public holiday.

The Agency Head and an employee may agree on the substitution of a day or part day
that would otherwise be a public holiday, having regard to operational requirements.

An employee, who is absent on a day or part-day that is a public holiday in the place
where the employee is based for work purposes, is entitled to be paid for the part or full
day absence as if that day or part-day was not a public holiday, except where that
person would not normally have worked on that day.

a) Where a public holiday falls during a period when an employee is absent on leave
(other than Annual or paid Personal/Carer’s leave) there is no entitlement to
receive payment as a public holiday. Payment for-that day would be in accordance
with the entitlement for that form of leave (e.g. if on long service leave on half pay,
payment is on half pay).

Employees directed to work on a public holiday will receive the relevant allowance or
overtime rate as described in sub-clause 43.4 (Overtime).

You may refuse a request to work on a public holiday if the request is not reasonable or
the refusal is reasonable as per sub-clause 43.2 (Overtime). -

Annual Shutdown

Unless operational requirements require otherwise, Screen Australia will close its normal
operations from close of business on the last working day before Christmas, with
business resuming on the first working day after New Year's Day.

If you are called in to work during the annual shutdown, you will be paid overtime rates in
accordance with Clause 43, Overtime.

Employees will be provided with time off for the working days between Christmas and
New Year’s Day and will be paid in accordance with their ordinary hours of work. Where
an employee is absent on leave, payment for the Christmas closedown provision will be
in accordance with the entitlement for that form of leave, (e.g. if on long service leave
half pay, payment is on half pay) .

There will be no deduction from Annual or Personal/Carer’s leave credits for the
closedown days.

In addition to and continuous with this shutdown, you will be entitled to take an extra
period of paid leave on the basis of four additional days in year 1 of this agreement,
three additional days in year 2 of this agreement and two additional days in year 3 of this
agreement (pro rata for part-time employees):
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69.5 This period of leave will be in addition to your annual leave entitlements and count as
service for all purposes, It does not accrue.

69.6 The extra days’ leave will be rostered by each department fo ensure operational
requirements are met. :

69.7 Employees directed to attend over the standard working days between Christmas and
New Year will receive the relevant allowance or overtime rate. If you are directed to
work any of the additional days either side of the shutdown, you will be paid at single

time and receive time off in lieu, subject to the time off in lieu being taken within one
month.
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PART E: WORKING TOGETHER AT SCREEN AUSTRALIA

70. Consultation
70.1 This clause applies if:

a) Screen Australia has made a definite decision to introduce a major change to

production, program, organisation, structure, or technology in relation to our
operations; and

b) The change is likely to have a significant effect on employees.
70.2 We must notify the relevant employeeé of the decision to introduce the major change.
70.3 You may appoint a representative for the purposes of the procedures in this consultation.
70.4 If:

a) you appoint a representative for the purposes of consultation; and

b} you advise us of the identity of the representative;

we must recognise your representative.

70.5 As soon as is practicable after making the decisfon, we must:

a) discuss with you:

b) the introduction of the change; and

c) the effect the change is likely to have on you; and

d) measures we are taking to avert or mitigate the adverse effect of the change on
you.

e} for the purposes of the discussion provide you, in writing:

f) all relevant information about the change including the nature of the change
proposed; and

g) information about the expected effects of the change on you; and
h) any other matters likely to affect you.

70.6 However, Screen Australia is not required to disclose confidential or commercially
sensitive information to the relevant employees.

70.7 Screen Australia must give prompt and genuine consideration to matters raised about
the major change by the relevant employees.

70.8 If aterm in this Agreement provides for major change to production, program,
organisation, structure or technology in relation to our operations, the requirements set
out in sub-clauses 70.2, 70.3 and 70.5 are taken not to apply.

70.9 In this clause, a major change is likely to. have a significant effect on you if it results in:
a) the termination of employment of employees; or

b) major change to the composition, operation or size of our workforce or to the skills
required of employees; or

¢) the elimination or diminution of job opportunities (including opportunities for
promotion or tenure; or
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d) the alteration of hours of work; or
e) the need to retrain employees; or
f) the need to relocate employees to another workplace; or

g) the restructuring of jobs.

70.10 In this clause, relevant employees means the employees who may be affected by the

71.

72,

72.1

72.2

72.3

724
725
726
72.7
73.

731

73.2

major change.

Freedom of Association

You will not be disadvantaged or discriminated against because you are, or are not, a
member of an industrial association.

Staff Consultative Committee

The SCC provides a forum for consultation and communication between management,
staff and their representatives and will be consuited regarding:

a) the application, interpretation or implementation of this Agreement;

b) the development of policies, procedures and guidelines referred to in clause 10 -
(Policies, Guidelines and Procedures); and

¢) any workplace issues which have the potential to impact your workplace and/or in
your employment.

For the purposes of sub-clause 72.1, consultation means the sharing of information and
providing an opportunity for employees to put their views to the appropriate decision
maker on matters affecting their employment and for those views to be properly
considered and responded to before a decision is made.

The SCC will comprise the following members:
a) 1 nominated employee representative for each of the two Unions;
b) 4 employee representatives elected directly by you via a ballot process; and

c) 3 management representatives, including the convenor, nominated by Screen
Australia.

The SCC may, upon the request by a member, invite a union orgamser/full-tlme official to
attend a meeting of the SCC.

A guorum will comprise a minimum of 2 management representatives, 2 staff
representatives and 1 representative nominated by the Unions.

The parties agree that the SCC is not a forum for resolving individual disputes.
Detailed arrangements relating to the operation of the SCC are contained in the SCC
Terms of Reference.

Employee Representatives

The role of union workplace delegates and other elected union representatives is to be
respected and facilitated.

Agencies and union workplace delegates must deal with each other in good faith.
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In discharging their representative roles at the workplace level, the rights of union
workplace delegates include but are not limited to:

¢ the right to be treated fairly and to perform their role as workplace delegates
- without any discrimination in their employment;

s recognition by the agency that endorsed workplace delegates speak on behalf of
their members in the workplace;

¢ the right to participate in collective bargaining on behalf of those whom they
represent, as per the Fair_Work Act;

e the right to reasonable paid time to provide information to and seek feedback from
employees in the workplace on workplace relations matters at the agency during
normal working hours;

¢ the right to email employees in their workplace to provide information and seek
s feedback, subject to individual employees exercising a right to ‘opt out’;
e undertaking their role and having union representation on an agency’s workplace

¢ relations consultative committee;

e reasonable access to agency facilities (including telephone, facsimile,
photocopying, internet and email facilities, meeting rooms, lunch rooms, tea rooms
and other areas where employees meet) for the purpose of carrying out work as a
delegate and consulting with members and other interested employees and the
union, subject to agency policies and protocols;

o the right- to address new employees about union membership at the time they
) enter employment;

e the right to consultation, and access to relevant information about the workplace
and the agency; and

s the right to reasonable paid time to represent the interests of members to the
employer and industrial tribunals.

73.3 In discharging any roles that may involve undertaking union business, the rights of union
workplace delegates include but are not limited to:

e reasonable paid time during normal working hours to consult with other delegates
and union officials in the workplace, and receive advice and assistance from union
staff and officials in the workplace;

¢ reasonable access to appropriate training in workplace relations matters including
training provided by a union;

s reasonable paid time off to represent union members in the agency at relevant
union forums.

In exercising their rights, workplace delegates and unions will consider operational
issues, departmental policies and guidelines and the likely affect on the efficient
operation of the agency and the provision of services by the Commonwealth.

74. Dispute Resolution

Where a dispute between Screen Australia and employees about the application,
interpretation or implementation of this Agreement arises, the following procedures will
apply.
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75. Dispute Settlement Procedures
75.1 If a dispute relates to:
a) a matter arising under the agreement; or
b) the National Employment Standards;
this clause sets out the procedures to settle the dispute.

75.2 An employee who is a party to the dispute may appoint a representative for the purposes
of the procedures in this clause.

75.3 Inthe first instance, the parties to the dispute must try and resolve the dispute at the

workplace level, by discussions between the employee or employees and the relevant
Manager.

75.4 If a resolution to the dispute has not been achieved after discussions have been held in
accordance with clause 75.3, the parties will endeavour to resolve the dispute in a timely
manner either through discussions with more senior levels of management where
appropriate or through alternative dispute resolution methods.

If discussions at the workplace level do not resolve the dispute, a party to the dispute
may refer the matter to FWA.

755 FWA may deal with the dispute in 2 stages:

a) FWA will first attempt to resolve the dispute as it considers appropriate, including

by mediation, conciliation, expressing an opinion or making a recommendation;
and

b) If FWA is unable to resolve the dispute at the first stage, FWA may then:
i) Arbitrate the dispute; and
if) Make a determination that is binding on the parties.
75.6 While parties are trying to resolve the dispute using the procedures in this clause:

a) Anemployee must continue to perform his or her work as he or she would
normally unless he or she has a reasonable concern about the imminent risk to his
or her health or safety; and

b) An employee must comply with the direction given by Screen Australia to perform
- other available work at the same workplace, or at another workplace, unless:

i) The work is not safe; or

ii) Applicable occupational health and safety legislation would not permit the
work to be performed; or

iii)y The work is not appropriate for the employee to perform; or

iv) There are other reasonable grounds for the employee to refuse to comply
with the direction.

75.7 The parties to the dispute agree to be bound by a decision made by FWA in accordance
with this clause. ‘
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76. Avoiding Duplication of Dispute Resolution Processes

76.1

76.2

77.

771

772

77.3

77.4

78.

78.1

78.2

78.3

If you are an APS employee, you may at any time seek a review under s.33 of the PS
Act to the extent allowed under that Act. You are not permitted to invoke the dispute
settlement procedures set out in this clause in relation to any matter which:

a) is being dealt with under section 33 of the PS Act; or
FWA or an alternative dispute resolution provider, must:

a) refrain from further conducting any alternative dispute resolution process or
conciliation or arbitration of the dispute; and

b) dismiss the dispute;

where the initiating party to the dispute has applied, or applies, to have the dispute
reviewed by a court or tribunal or under an alternative process and the action may be
reviewed under that alternative process or by that court or tribunal.

Workplace Health and Safety

Screen Australia is committed to providing you with a safe and healthy workplace as
required under the Occupational Health and Safety (Commonwealth Employment) Act
1991, as amended or replaced.

Our commitment extends beyond legislative compliance to encourage and assist staff to
achieve an appropriately healthy work and life style.

in support of this commitment we will, in consultation with you through the SCC and the
Health and Safety Committee, continue to:

a) conduct health awareness programs to enhance health and safety in the workplace
and improve the overall health and well-being of employees;

b) provide a range of services as required, including workstation and ergonomic
assessments;

c) where operationally possible make available its facilities for health activities; and
d) assist employees in returning to work after illness or injury.

We will provide accommodation and equipment to staff in accordance with workplace
health and safety requirements and any government policy requirements.

Workplace Diversity and Discrimination

We support and promote the principles of workplace diversity, and recognise the benefits
that result from us having a diversity of backgrounds, experiences, skills and
perspectives.

We are also committed to ensure that none of you are subjected to any form of
employment discrimination and encourage you to treat colleagues and members of the
public with courtesy and respect.

Together we and you agree that we respect and value diversity in the workplace by
helping to prevent and eliminate unfair discrimination on the basis of race, colour, sex,
sexual orientation, age, physical or mental disability, marital status, family or caring
responsibilities, pregnancy, religion, political opinion, union or non- union membership,
national extraction or social origin. ’
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78.4

78.5

78.6

79.

79.1

79.2

80.

81.

82,

In fulfilling the obligations under clause 74 (Dispute Resolution) and clause 75 (Dispute
Settlement Procedures) every endeavour will be made to ensure that neither the
Agreement nor its operation are directly or indirectly discriminatory in their effects.

Nothing in these provisions allows any treatment that would otherwise be prohibited by

anti-discrimination provisions in applicable Commonwealth, State or Territory Acts, rules
and regulations.

The Agency will make all reasonable endeavours to increase Aboriginal and Torres Strait

Islander employment to at least 2.7% of employees of the Agency over the life of this
agreement. )

Transfer of Business

Where work currently performed in Screen Australia moves outside Screen Australia,
including transfer to other levels of government, you will be offered, where available,
other jobs in Screen Australia or jobs with the new provider of that work, if possible.

In the event that new jobs cannot be found within Screen Australia or the new provider,
the provisions of clause 91 (Redundancy and Redeployment) and clause 96
(Redundancy for Fixed Term Employees) may apply.

Right of Entry

The parties to this Agreement acknowledge that right of entry, as set out in Part 3-4

(Right of Entry) of the FW Act applies to Screen Australia’s workplaces.

Performance and Development

The parties agree that a constructive Performance and Development Scheme enhances
the continuing development of employees and contributes to organisational performance
while building on the high level of commitment of employees and the diversity of skills
and knowledge within the organisation.

Performance and Development Planning (PDP) Scheme

82.1 Managers and employees will fully participate in the Performance and Development

822

82.3

82.4

82.5

Planning (PDP) Scheme and will agree on an Individual Performance and Development
Plan each year.

All employees will participate in the PDP scheme, other than casuals and non-ongoing
employees who are engaged for a period of less than three months.

If you have been employed by Screen Australia for more than 3 months, your
performance will be reviewed in or around February each year (mid cycle review) and in
or around July each year {end of cycle review).

The performance cycle will generally align with the Screen Australia business cycle, with
appropriate adjustments for employees who are engaged or promoted during the
performance cycle.

As part of the PDP scheme, your performance and behaviour against your individual
plan will be reviewed and rated against the following performance standards:

a) “Underperforming” — you do not meet the minimum performance and/or behavioural
requirements of your role. You will not be eligible for salary advancement and will
immediately be subject to the underperformance procedures detailed in clause 83
(Fairness in Managing Underperformance).
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82.6

82.7

83.
83.1

83.2

83.3

84.
84.1

84.2

84.3

85.
85.1

b) "Developing/needs development” — you require further development and/or support
" in order o meet the performance and/or behavioural standards for your role. You
may be new in the role and therefore do not yet meet expectations.

c) ’“Performing Well” — you have consistently demonstrated effective performance and
behaviours and have met the performance standards for the job. Objectives not met
were due to circumstances beyond your control;

d) “Excelling” — you have clearly and consistently demonstrated superior overall
performance and have been a role model of Screen Australia’s expected behaviours.

You have made significant contributions, exceeding the performance standards for
your role.

The Scheme will be managed with a view to achieving consistency and fairness, in
performance assessment, and will be managed with the utmost confidentiality.

Information regarding the detail and administration of the PDP scheme is available for
employees in the Performance and Development Scheme Policy. . It contains details of
how the scheme operates.

Fairness in Managing Underperformance

Where underperformance is identified, we will work with those employees and their -

Managers by providing an opportunity for the affected employee to attain and sustain the
standards required.

Underperformance is identified when a Manager makes an assessment that an
employee’s performance is rated as Underperforming or Developing/Needs
Development as per sub-clauses 82.5 (a) and (b).

Further information is contained in the Underperformance Procedures. These
procedures have been developed under the principles of procedural fairness, natural
justice and provide rights to representation.

Organisation Training and Development Programs

We will support learning through a range of programs including a combination of on-the-

job training, mentoring, feedback and off-site training courses, designed to broaden your
skills and enhance your job performance. Learning opportunities will have regard to your
role and our business and operational needs.

An annual training strategy will be developed, drawing on the capabilities required to

achieve our objectives and on the aggregated outcomes of Performance & Development
Plans.

We recognise the importance of providing new employees with timely and
comprehensive information on the organisation and its vision, objectives and values, as
well as employees’ entitlements and responsibilities. We will provide induction into
Screen Australia for all new employees as per clause 16 (Induction and Orientation).

Study Assistance

Screen Australia is committed to support you in undertaking formal studies in fields
relevant to our operations and to skills and knowledge within your career stream. The
Delegate may approve study assistance in one or more of the following ways:

a) Up tofive hours paid study leave per week of tuition time (pro rata for part-time staff)
to travel to and from, and/or to attend lectures and examinations;
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85.2

856.3

85.4

85.5

86.
86.1

86.2

87.

87.1

87.2

b) Additional leave, which may be paid or unpaid, for study, research, exam preparation
or {o sit exams;

¢) Financial assistance for fees and other study-related costs up to a maximum of
$3,000 per calendar year.

Approved costs will be reimbursed on successful completion of the semester or, where
appropriate, the academic year.

1f your ability to complete an approved course of study is affected by iliness, injury or
extenuating circumstances, the Delegate will apply discretion in determining the quantum
of financial assistance provided.

Approval of study assistance is generally contingent on completion of 12 months
continuous service with Screen Australia.

You will find further details in the Study Assistance Guidelines

Employee Assistance Program

A free, confidential, independent professional counselling service is available to you and
your immediate family to help resolve personal, work-related and financial problems. You
may choose fo attend counselling in your own time, in which case no-one in the
workplace need know of your attendance, or if you prefer, during work time.

You may use this service in addition to the procedures for dispute resolution or review of
employment actions.

Mobility

We will, subject to operational requirements, continue to encourage mobility within the
organisation in.order to provide you with a broader understanding of our business and

also provide you with developmental opportunities that offer different challenges and
develop your skills.

We will be responsive to your request to gain benefits from temporary periods of
employment outside Screen Australia, subject to operational requirements.
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PART F: LEAVING EMPLOYMENT AT SCREEN AUSTRALIA

88. Resignation

Where you wish fo resign from your employment, you are required to give us 4 weeks’
notice unless otherwise agreed.

89. Termination of Employment

89.1 You are entitled to the rights and remedies in relation to the termination of your
employment with us as applicable under:

a) Section 117 of the FW Act;
b) Commonwealth Laws (including the Constitution);
c) Common Law.A

89.2 Termination of, or a decision to terminate employment, cannot be reviewed under the
procedures for dispute settlement procedures set out in clause 74 (Dispute Settlement

Procedures) or the provisions.for review of employment actions available under s.33 of
the PS Act.

89.3 Nothing in this Agreement prevents the CEO from terminating the employment of an
employee for serious misconduct, without further notice or payment in lieu, in
accordance with s. 29 of the PS Act and/or s.117 of the FW Act, as applicable and
subject to compliance with the procedures outlined in the Guidelines for Handling
Misconduct including where applicable those for determining whether an employee has
breached the Screen Australia Code of Conduct, if you are employed under the Screen
Australia Act or the APS Code of Conduct under s.15 of the PS Act, if you are employed
under the PS Act.

90. Ongoing Employee Redundancy Provisions

The provisions of clause 91 (Redundancy and Redeployment) only apply to ongoing
employees who are not on probation.

91. Redundancy and Redeployment

91.1 Consistent with Government policy and good management practice, we will seek to
avoid redundancies wherever we can.

91.2 When we are aware that an ongoing employee is likely to become excess, we will at the
earliest possible time advise the employee of the situation, and notify them of their right
to choose a representative, which may include the relevant union.

91.3 An employee is excess if:

a) they are included in a class of employees where there are a greater number of
employees than is necessary for our efficient and economical operations;

b) their job effectively no longer exists because of technological or other changes in our
work methods or changes in the nature, extent or organisation of our operations
and/or functions; or
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c) the duties they usually perform are to be performed at a different location, the
employee is not willing to relocate, and the Delegate has determined that these
provisions will apply to that employee.

91.4 We will hold discussions with an employee whose job is likely to become redundant, and,
where they choose, their representative to consider:

a) measures that could be taken to resolve the situation, including redeployment
opportunities for the employee at or below their job level;

b) referral to the Employee Assistance Program;
c) referral to an agreed employment services provider; or
d) Whether voluntary redundancy might be appropriate.
91.5 Discussions will take place over a reasonable time but should not exceed one month.

91.6 Where 15 or more employees are Iikeiy to become excess, the Delegate will comply with
the provisions of s.785 of the FW Act.

91.7 The Delegate may, prior to the conclusion of these discussions, invite employees who
are not excess employees to express interest in voluntary redundancy, where the
retrenchment of those employees would permit the redeployment of employees who are
in a redundancy situation and who would otherwise remain excess.

91.8 The Delegate must not involuntarily retire any employees if there remain employees
engaged in that work at that job level in that location who have elected to be retired,
been refused, and still wish to accept voluntary redundancy.

91.9 The Delegate will identify the employees who are excess to Screen Australia’s
requirements: :

a) after the discussions have been held; or

b) where the employee, or, where they choose, their representative, has declined to
discuss the matter one month after the Delegate has advised the employee or their
representative.

91.10 The Delegate will then advise those employees in writing that they are excess.

91.11 The Delegate will establish, through discussions outlined in sub-clauses 91.4, 91.5 and
91.7 of this clause, which employees want to be offered voluntary redundancy
immediately and which employees seek redeployment.

91.12 An employee seeking redeployment will be advised in writing that they are excess, if this
has not already occurred, and immediately referred to an agreed employment services -
provider for redeployment assistance.

91.13 The Delegate will take all reasonable steps, consistent with the interests of the efficient
administration of Screen Australia, to transfer an excess employee to a suitable vacancy

at the same job level within the organization, or if eligible, a suitable vacancy available
through the APS-wide redeployment.

91.14 The claims of any excess employees for transfer to vacant positions at or below their job
level will be considered in isolation from, and not in competition with, other applicants.

92. Voluntary Redundancy

92.1 An employee invited to accept voluntary redundancy must be given information on:

a) the amount of severance pay, pay in lieu of notice and paid up leave credits;
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92.2

92.3

92.4

92.5

02.6

93.

93.1

93.2

93.3
93.4

b) the amount of accumulated superannuation contributions;

c) option§ open to the employee concerning superannuation;

d) the taxation rules applying to the various payments; and

e) the level of assistance in accordance with clause 97 (Financial Assistance)

Where the Delegate invites an excess employee to accept voluntary redundancy, the
employee will have one month in which to accept the offer provided they have been in
receipt of the information listed above for a minimum of two weeks. Where the offer is
accepted the Delegate will not give notice of termination of employment before the end

~ of that period without the agreement of the employee.

The Delegate may make an offer of voluntary redundancy to an excess employee within
two months of referral to an agreed employment services provider and, if not already
made, will make an offer at the end of that period to an employee who has not been
redeployed.

Only one offer of voluntary redundancy will be made. An excess employee who declines
an offer of voluntary redundancy or who does not accept the offer within the one-month
period will immediately be referred to an agreed employment services provider.

Where the excess employee agrees to voluntary redundancy, the Delegate may
terminate their employment under s.29 of the PS Act or s.117 of the FW Act, as
applicable, by giving the required notice. The period of notice will be four weeks (or five
weeks for an employee over 45 years old with at least two years of continuous service).

Where an employee terminates their employment or their employment is terminated at
the beginning of, or within, the notice period, the employee will receive payment in lieu of
notice as set out in the FW Act for the unexpired portion of the notice period.

Severance Benefit

An employee who accepts an offer of voluntary redundancy and whose employment is

~ terminated by the Delegate, on the grounds that they are excess to the requirements of

the agency, is entitled to be paid a sum equal to two weeks salary for each completed
year of continuous service plus a pro rata payment for completed months of service

since the last completed year of service, or that payment provided for under the FW Act,
whichever is the greater.

The minimum sum payable will be four weeks’ salary and the maximum will be 48 weeks’
salary.

Refer to Appendix B for grandfathered arrangements.

The severance benefit will be calculated on a pro rata basis for any period where an
employee has worked part-time hours during their period of service and the employee
has less than 24 years full-time service, subject to any minimum amount the employee is
entitled to under the NES

93.5 Service for severance pay purposes means:

a) service in Screen Australia, including service in the former AFC, FFC and/or FAL;

b) Government service as defined in s.10 of the Long Service Leave Act
{Commonwealth Employees) 1976;

c) service with the Commonwealth {other than service with a joint Commonwealth-
State body corporate in which the Commonweaith has a controlling interest) which
is recognised for Long Service Leave purposes;
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d)

f)

g)

h)

service with the Australian Defence Forces; or
service in another organisation where:

an employee was transferred from the APS to that organisation with a transfer of
function; or

an employee engaged by that organisation on work within a function is engaged
as an APS employee as a result of the transfer of that function to the APS; and

such service is recognised for long service leave purposes.

93.6 For earlier periods of service to count there must be no breaks between the periods of
service, except where:

a)

b)

the break in service is less than one month and occurs where an offer of
employment with the new employer was made and accepted by the employee
before ceasing employment with the preceding employer, or

the earlier period of service was with the APS and ceased because the employee
was deemed to have resigned from the APS on marriage under the repealed
section of the Public Service Act 1922 (Repealed).

93.7 Any period of service which ceased through termination of employment on the following
grounds:

a)

b)
c)
)
e)
f)
9)

h)

)

the employee lacks, or has lost, an essential qualification to perform his or her
duties;

non-performance, or unsatisfactory performance, of duties;

inability to perform duties because of physicall or mental incapacity;
failure to satisfactorily complete an entry level training course;

failure to meet a condition imposed under s.22 (6) of the PS Act;
a breach of the Code of Conduct.

on a ground equivalent to a ground listed in this clause under the repealed Public
Service Act 1922;

through voluntary retirement at or above the minimum retiring age applicable to

the employee; or

with the payment of a redundancy benefit or similar payment or an employer-
financed retirement benefit,

will not count as service for severance pay purposes.

93.8 Absences from work, which do not count as service for long service leave purposes, will
not count as service for severance pay purposes.

93.9 For the purpose of calculating any severance payment, salary will include:

a) the employee's full-time salary adjusted on a pro rata basis for periods of part-time
service; or

b) where an employee has been assigned duties at a higher classification level for a
continuous period of at least 12 months immediately preceding the date on
which the notice of retirement is received, the employee’s salary for these purposes
shall be at the higher rate; and
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94.

941

94.2

94.3

94.4

94.5

94.6

94.7

04.8

c) where the employee has undertaken shift work and is entitled to shift allowance for
50 per cent or more of the salary periods in the 12 months preceding being given
notice of retirement, a weekly average of shift allowance due over the 12 months will
be included in the salary; and

d) other allowances in the nature of salary which are paid during periods of annual

leave and on a regular basis, excluding allowances which are a reimbursement for
expenses incurred, or

e) a payment for disabilities associated with performance of duty.

Retention Periods

An excess employee who does not accept an offer of voluntary redundancy made by the
Delegate is entitled to the following retention periods:

a) 13 months where an employee has 20 or more years of service or is over 45 years
of age; or

b) 7 months for other employees.

Each of the periods in sub-clauses 94.1(a) and (b) are to be reduced by the number of
weeks redundancy pay that the employee would be entitled to at the expiration of the
retention period under the NES.

Unless the employee égrees, the Delegate will not involuntarily terminate the employee’s
employment under s.29 of the PS Act or any other applicable law, until the retention
period has elapsed.

The retention period will commence on the earlier of the following:

a) the day the employee is advised in writing by the Delegate that they are an excess
employee under sub-clause 91.10 (Redundancy and Redeployment); or

b) one month after the day on which the Delegate invites the employee to accept
voluntary redundancy. ’

The retention period will be extended by any periods of approved personal leave for
personal sickness, caring purposes or bereavement during these retention periods.

During the retention period the Delegate:

a) will continue to take reasonable steps to find alternative employment at level for the
excess employee;

b) may, with four weeks’ notice, transfer the excess employee to a job with a lower
classification;

c) will expect the excess employee to continue to operate in a way that is constructive
and productive within Screen Australia.

Where a transfer occurs under sub-clause 94.6(b) before the end of an employee's
retention period, the employee will receive income maintenance to maintain their salary
at the previous higher level for the balance of the retention period.

Where the Delegate is satisfied that there is insufficient productive work available for the
employee during the remainder of their retention period, and that there are no

. reasonable redeployment prospects available, the Delegate may, with the agreement of

the employee, terminate the employee’s employment. Upon termination the employee
will be paid a lump sum comprising:
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95.
95.1

95.2

95.3

95.4

95.5

96.

96.1

96.2

96.3

97.

971

97.2

97.3

d) the balance 6f the retention period as a lump sum (as adjusted for the NES under
sub-clause 94.2) and this payment will be taken to include the payment in lieu of
notice of termination of employment;

e) aredundancy payment in accordance with their NES entitiement.

Involuntary Redundancy

The Delegate may involuntarily terminate an excess employee’s employment under s.29
of the PS Act or any other applicable law, at the end of the retention period.

An excess employee will not be retrenched involuntarily unless they have been invited to
accept an offer of voluntary redundancy.

An excess employee will not be retrenched involuntarily without being given four weeks’
notice (or five weeks' notice for an employee over 45 with at least 2 years of
continuous service) of termination of employment, or payment in lieu of notice.

An employee will receive reasonable time off with full pay to attend necessary
employment interviews, from the date the period of notice commences.

The specific periods of notice will, as far as practicable, be concurrent with the retention
periods.

Redundancy for Fixed Term Employees

Redundancy provisions will apply where the Delegate concludes that, due to changes in
the operations, technology or staffing structure, a fixed term employee is excess to our -
requirements.

For the avoidance of doubt, a fixed term employee is not entitled to a retention period as
per clause 94 (Retention Periods).

Where a fixed term employee has more than 12 months service, and is made redundant
prior to the completion of their contracted term, the NES minimum redundancy provisions

will apply only where those conditions are more favourable than the conditions set out in
sections 91 and 93.

Financial Assistance

You are entitied to reasonable assistance in meeting travel and incidental expenses
incurred, and access to paid leave, to pursue reasonable efforts to find alternative
employment.

Where it is necessary as a result of a transfer or reduction in classification for you to
move your household to a new location, you shall be entitled to:

a) the cost of conveyance of you and your dependants and Partner by the most
economic means;

b) reasonably incurred cost of removal of your furniture and household effects; and

c) reasonably incurred expenses in kennelling and transporting a household pet or pets
up to a maximum of $150.00 (including GST).

We will reimburse you up to $500 (including GST) if you access a financial counselling
service and planning support services of your choice in circumstances where you are
made redundant and/or are considering redundancy.
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98. Formal Acceptance

Signed for and on behalf of the Commonwealth and Screen Australia:

f/—\

/" -

o~

{j

Ruth Elizabeth Harley

- Chief Executive Officer
Screen Australia
150 William St
Woolloomooloo NSW 2011

Signed for and on behalf of the employees of Screen Australia:

(' gpba s Oy

Elizabeth Anne Newman

Employee Bargaining Representative
Screen Australia

150 William St

Woolloomooloo NSW 2011

Signed for and on behalf of the employees of Screen Australia:

Employee Bargaimng Representative
Screen Australia

150 William St

Wooloomooloo NSW 2011
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APPENDIX A

APS/SA
Broad-
band
Levels

(on-going
staff
only)

From First From First
From First Pay Pay Period Pay Period
Salary Period after after after
Salary Rates at 30 = Commencement 1July 2012 1 July 2013
Level Points June 2011 of EA (+3.5%) (+3%) (+2.5%)
Under
APS | APSISA | o s | 22578 23,368 24,069 24,671
Level 1 Level 1 y
at18 26,342 27,264 28,082 28,784
years
at19 30,481 31,548 32,494 33,307
years
at 20 34,243 35,442 36,505 37,417
years
1.1 37,630 38,947 40,115 41,118
1.2 38,894 40,255 41,463 42,500
1.3 39,987 41,387 42,628 43,694
1.4 41,589 43,045 44,336 45,444
APS APS/SA 2.1 42 585 44,609 * 45,947 47,095
Level 2 Level 2 2.2 43,760 45,292 46,650 47,817
2.3 44,906 46,478 47,872 49,069
2.4 46,074 47,687 49,117 50,345
2.5 47,224 48,877 50,343 51,602
APS APS/SA 3.1 48,505 50,819 * 52,343 53,652
Level 3 Level 3 3.2 49,766 51,508 53,053 54,379
3.3 51,032 52,818 54,403 55,763
34 52,545 54,384 56,016 57,416
3.§ 54,260 56,159 57,8447 59,290
APS APS/SA 4.1 54,980 57,236 * 58,953 60,426
Level4 | Level4 4.2 56,408 58,382 60,134 61,637
4.3 57,854 59,879 61,675 63,217
44 58,698 60,752 62,575 64,139
APS APS/SA 5.1 60,300 63,756 * 65,669 67,310
Level 5 | Level5 5.2 62,187 64,364 66,294 67,952
5.3 64,042 66,283 68,272 69,979
5.4 65,914 68,221 70,268 72,024
APS APS/SA 6.1 69,006 71,421 73,564 75,403
Level6 | Level6 6.2 72,097 74,620 76,859 78,780
6.3 75,190 77,822 - 80,156 82,160
6.4 78,284 81,024 83,455 85,541
APS APS/SA 1.1 83,204 89,010 * 91,680 93,972
Executive | Executive
Level 1 Level 1 1.2 87,199 90,251 92,958 95,282
1.3 91,193 94,385 97,216 99,647
1.4 95,188 98,520 101,475 104,012
APS APS/SA 2.1 101,159 105,777 * 108,950 111,674
Executive | Executive
Level 2 Level 2 2.2 106,777 110,514 113,830 116,675
2.3 112,395 116,329 119,819 122,814
2.4 118,013 122,143 125,808 128,953

* Figure quoted includes a once off adjustment to bring minimum salary point in line with APSC salary thresholds

Screen Australia Enterprise Agreement 2011-2014

53




APPENDIX B

Grandfathered conditions relating to employees who transferred from FAL or FFC:

a)

b)

d)

Eligible employees who transferred from FAL to Screen Australia on 1 July 2008 are
entitled to the following grandfathered employment conditions:

a proportion of long service leave on the basis of 13 weeks for 10 years service on
leaving employment with Screen Australia, provided that they have completed a
minimum of 5 years continuous service and provided that their termination is not on
the basis of misconduct; and/or

a minimum of 13 weeks’ severance payment on retrenchment, in addition to the
notice period as set out in clause 92.5 (Voluntary Redundancy).

Eligible employees who transferred from FFC to Screen Australia on 1 July 2008 and
who cease employment with SA are entitled to a proportionate amount of long
service leave based on the provisions of the NSW Long Service Leave Act. 1955,
being 8 weeks for 10 years of unbroken service, provided that they have completed
at least five years continuous service. |
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